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Agenda

1) Rename Records and Transactions

2) Auto-Generated Number

3) Duplicate Detection Criteria

4) Subsidiary Structure 

5) Segmentation / Classifications

6) Chart Of Accounts



© 2020 ABJ Cloud Solutions Sdn Bhd

Agenda

7) Accounting and Tax Periods

8) Taxes

9) Currencies & Exchange Rates

10) Journal Entries 

11) Bank Reconciliation

12) Bank Transfers
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Agenda

13) Write Checks 

14) Intercompany Journal Entries 

15) Budgets

16) Period Closing 

17) Financial Reports 
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Agenda

18) Create Vendor

19) Vendor Bill

20) Vendor Payment

21) Vendor Credits 

22) AP Aging Report
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Agenda

23) Create Customer

24) Customer Invoice

25) Customer Payment

26) Credit Memo

27) AR Aging Report
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1 Rename Records & Transactions

Setup Company
Rename 

Records/Transactions
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1 Rename Records & Transactions

• User can Rename the 
records and transaction 
from the default names 
to the name that fit the 
terminology of the 
company.



© 2020 ABJ Cloud Solutions Sdn Bhd

• In this page user can change the names 
account types used in NetSuite.

1 Rename Records & Transactions
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2 Auto Generated Numbers

Setup Company Auto-Generated Numbers
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2 Auto Generated Numbers
• Check 

the Enable box for 
each record type 
you want 
automatically 
numbered.

• Enter the Prefix , 
any number or 
letter that user 
wants to appear in 
front of every 
record number of 
this type.

• In the Minimum 
Digits column, enter 
the lowest number 
of digits you want in 
your auto-
generated 
numbering code.
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2 Auto Generated Numbers

• In the Initial 
Number column, 
enter the number you 
want your first 
numbered record to 
be.

• Check the Allow 
Override box to be 
able to enter your 
own name or number 
on records.
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3 Duplicate Detection

Setup Company Duplicate Detection
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3 Duplicate Detection

• Check the Detect 
Duplicates Across 
Subsidiaries 
(Customers and 
Vendors Only) box.

• Check the Detect 
Customer 
Duplicates box.

• For each type of 
record, in the Fields to 
Match On box, select 
the fields from 
respective record type 
you want to use when 
searching for similar 
information.
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4 Subsidiary Structure

Setup Company Subsidiary

A total of 94 subsidiaries 
were set up. Indent space 
represents 
hierarchy/parent child 
relationship.
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4 Subsidiary Structure

Mandatory details to be 
filled out when creating 
subsidiary record are as 
follows:
• Subsidiary Name
• Parent subsidiary
• Country
• Fiscal Calendar
• Tax Calendar
• Currency
• Language
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5 Segmentation/Classification

Setup Company Classifications
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5.1 Segmentation/Classification - Departments

Setup Company Classifications Departments
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5.1 Segmentation/Classification - Departments

Setup Company Classifications Departments
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5.1 Segmentation/Classification - Departments

Setup Company Classifications Departments

1) Enter Department Name
2) Enter Parent Department 

(If Applicable)
3) Select Subsidiary
4) Select Head of the 

Department
5) Click Save
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5.2 Segmentation/Classification - Locations

Setup Company Classifications Locations
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5.2 Segmentation/Classification - Locations

Setup Company Classifications Locations

1) Enter Location Name.
2) Enter Parent Location (If 

Applicable).
3) Select Subsidiary.
4) Check the Make inventory 

box and Make inventory 
available box.

5) Click Save.
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List Accounting Accounts New6 Chart of Accounts
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6 Chart of Accounts
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6 Chart of Accounts

1) Enter Account Number.
2) Enter Name.
3) Enter the sub account.
4) Select Type.
5) Select Currency.
6) Enter the necessary fields.
7) Select Subsidiary from the 

list
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7 Accounting and Tax Periods
7.1 Accounting Periods

Setup Accounting
Manage Accounting 

Period
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7.1 Accounting Periods
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7.1 Accounting Periods
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7.2 Tax Periods
Setup Accounting Manage Tax Periods
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7.2 Tax Periods
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7.2 Tax Periods



© 2020 ABJ Cloud Solutions Sdn Bhd

Setup Accounting Tax Codes

8 Taxes
8.1 Tax Codes

Tax codes determine how 
much tax is applied to each 
line item on your transaction 
records. A tax code represents 
the following:
• a tax that you collect from 

your customers located in 
a specific geographic area

• a tax that you pay to a 
taxing authority on behalf 
of your customers

• a tax rate for one location, 
to be paid to one tax 
authority

• a tax that is applied only to 
certain types of 
transactions
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8.1 Tax Codes

The “Undef-MY” tax code is used for transactions that cannot define 
the related tax code.
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Setup Accounting Tax Schedules

8.2 Tax Schedules

Tax schedules are required 
in accounts with the 
Advanced Taxes feature 
enabled. Tax schedules 
determine how NetSuite 
calculates taxes for items 
in each nexus. The Tax 
Schedule field on an item 
record is located on 
the Accounting subtab, 
under Tax/Tariff 
Information.
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8.2 Tax Schedules

One (1) tax schedules were created. 
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List Accounting Currencies New

9 Currencies and Exchange Rates
9.1 Currencies
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❖ Create currency records for the different currencies that user want to use in the transactions and for the 
subsidiaries if you use NetSuite OneWorld. 

9 Currencies and Exchange Rates
9.1 Currencies
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1) Enter Name of 
currency

2) Select Location
3) Enter ISO code of 

currency
4) Enter Default 

exchange rate

9 Currencies and Exchange Rates
9.1 Currencies
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List Accounting
Currency Exchange 

Rates
New

9 Currencies and Exchange Rates
9.2 Currency Exchange Rates
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9 Currencies and Exchange Rates
9.2 Currency Exchange Rates
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9 Currencies and Exchange Rates
9.2 Currency Exchange Rates

1) Enter Base Currency
2) Select Currency
3) Enter Exchange Rate
4) Enter Effective Date



© 2020 ABJ Cloud Solutions Sdn Bhd

Transactions Financials Make Journal Entries

10 Journal Entries
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10 Journal Entries
10.1 Normal Journal Entries

1) Select Subsidiary
2) Select Currency
3) Enter Exchange Rate
4) Enter Date
5) Enter accounts and 

amounts for debit and 
credit

6) Click SAVE.

Note:
The system will prompt an 
error if any mandatory field 
is empty.
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10 Journal Entries
10.1 Reversal Journal Entries

1) Select Subsidiary
2) Select Currency
3) Enter Exchange Rate
4) Enter Date
5) Enter Reversal Date
6) Enter accounts and 

amounts for debit and 
credit

7) Click SAVE.

Note:
The system will prompt an 
error if any mandatory field 
is empty.
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10 Journal Entries
10.3 Deferred Journal Entries

1) Select Subsidiary
2) Select Currency
3) Enter Exchange Rate
4) Enter Date
5) CLICK the “Defer Entry” 

checkbox
6) Enter Reversal Date
7) Enter accounts and amounts 

for debit and credit
8) Click SAVE.

Note:
The system will prompt an error 
if any mandatory field is empty.
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10 Journal Entries
10.4 Memorized Journal Entries

1) Select Subsidiary
2) Select Currency
3) Enter Exchange Rate
4) Enter Date
5) Enter accounts and amounts 

for debit and credit
6) Click Actions button
7) Click “Memorize” button

Note:
The system will prompt an error 
if any mandatory field is empty.
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10 Journal Entries
10.4 Memorized Journal Entries

1) After click the “Memorize” button, Memorized 
Transaction Definition page will show up.

2) There is 3 action you can select which is 
• Template only - To create a memorized 

transaction that will be used as a template, but 
will not create any transactions.

• Automatic – For transaction to automatically 
post

• Reminder – To be reminded when this 
transaction is due so that you can view and edit 
it before you save it.
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10 Journal Entries
10.4 Memorized Journal Entries (Template Only)

1) Enter the name as for you 
preference.

2) Select Template only

Function : To create a 
memorized transaction that will 
be used as a template, but will 
not create any transactions.
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10 Journal Entries
10.4 Memorized Journal Entries (Template Only)
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10 Journal Entries
10.4 Memorized Journal Entries (Automatic)

1) Enter the name as for you preference.
2) Select Automatic
3)   Select the Next Date - Enter or pick the 
next date you want this transaction to occur. If 
you want this transaction to occur 
automatically, you must enter a next date 
here. If you do not enter a next date, the 
transaction will not post automatically.
4) Enter the Repeat Every - Select the 

number of times in a time period a 
transaction will be created.

5) For Number Remaining – Enter the total 
number of transactions which should be 
created in the Number Remaining field. If 
you do not want to set a limit on the 
number of transactions created, clear the 
field and check the Indefinite box.

Function : For transaction to automatically post
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10 Journal Entries
10.4 Memorized Journal Entries (Reminder)

1) Enter the name as for you preference.
2) Select Automatic
3)   Select the Next Date - Enter or pick the 
next date you want this transaction to occur. If 
you want this transaction to occur 
automatically, you must enter a next date 
here. If you do not enter a next date, the 
transaction will not post automatically.
4) Enter the Repeat Every - Select the 

number of times in a time period a 
transaction will be created.

5) For Number Remaining – Enter the total 
number of transactions which should be 
created in the Number Remaining field. If 
you do not want to set a limit on the 
number of transactions created, clear the 
field and check the Indefinite box.

Function : To be reminded when this transaction is due so that 
you can view and edit it before you save it.
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10 Journal Entries

To view the GL impact :

Transactions Financial Make Journal Entries List
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10 Journal Entries

1) Click view to your preferred journal

2) Click Actions
3) Click GL Impact
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11 Bank Reconciliation
If checkbox is checked,

Bank reconciliation can be performed using auto-bank reconciliation process (using banking import history, 
match bank data, reconcile account statement )

If checkbox is not checked

Bank reconciliation can be performed using manual bank reconciliation using Reconcile bank statement page.
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11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)

Transactions Bank Banking Import History Upload File

i. Bank Reconciliation process 
when the check box for “Use 
Match Bank Data and Reconcile 
Account Statement Pages is NOT 
checked” 
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1) Select the file that you are 
going to upload

2) You can download the csv 
template from the page 
itself

3) Select “Import with a default 
parser”

4) Select “Account”
5) Click Import

11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)
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1) View the import status
2) If its Failed, there will be failure reason

11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)
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Go to Match bank data page to do the matching

11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)
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11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)
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All matched transactions will be shown under “Review” tab
- Click submit

11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)
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Those statements that you like 
to exclude in reconciliation 
process, you can exclude this 
steps below :
1) Click the transaction
2) Click the Exclude button

11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)

Open the Excluded subtab
1) Click the transaction 

checkbox
2) Click Submit button
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After matching, you can now proceed with the reconciliation

11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)

Transactions Bank Reconcile Account Statement
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1) Select the account
2) Enter the statement date 
3) Enter the ending statement balance – 

Put the amount of ending statement 
balance 

4) Click the transactions
5) Click “Reconcile” button

Close Statement will be pop up and click 
“Okay”. 

11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)
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After click “Okay”. This page will show up
1)  If you would like to reverse the reconciliation transactions, 
you can delete and did the reconciliation process again.
2) The amount will show the amount of your ending balance 
statement.

11 Bank Reconciliation
11.1 Bank Reconciliation (Automatic)
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11 Bank Reconciliation
11.2 Bank Reconciliation (Manual)

Transactions Bank Reconcile Bank Statement

i. Bank Reconciliation process if 
the check box for “Use Match 
Bank Data and Reconcile Account 
Statement” is checked. 
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1) Select the account
2) Select the statement date
3) Enter ending statement balance
4) Click the reconcile checkbox
5) Click Save

11 Bank Reconciliation
11.2 Bank Reconciliation (Manual)
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11 Bank Reconciliation
To view the report :

Reports Banking/Budgeting Reconciliation
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1) Select the account
2) Click Refresh

11 Bank Reconciliation
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Transactions Bank
Transfer 
Funds

12 Bank Transfer

❖ NetSuite enables you to perform two 
types of bank transfers. You can 
transfer funds between two bank 
accounts if they share the same 
currency, and you can transfer funds 
between a base currency bank 
account to any foreign currency bank 
account.



© 2020 ABJ Cloud Solutions Sdn Bhd

12 Bank Transfer

• Select the From Account(the 
source account containing the 
funds that you want to transfer) 
and To account(the target 
account to receive the funds).

• Enter the Currency.
• Enter the Amount Field’s.
• Enter relevant fields then click 

save.



© 2020 ABJ Cloud Solutions Sdn Bhd

Transactions Bank
Write 

Checks

13 Write Checks

❖ the Write Checks transaction to 
issue a check to pay an expense or 
record a non-check transaction.
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13 Write Checks

• Select the Account from the drop – down list.
• Select the Payee.
• Select the currency.
• In the Expense/Items Subtab enter the account and amount.
• Add necessary details.
• Click Save.
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Transactions Financials
Make advance intercompany 

Journal Entries

14 Intercompany Journal Entries

❖ An intercompany journal entry 
records debits and credits to be 
posted to ledger accounts for 
transactions between two 
subsidiaries. Intercompany journal 
entries adjust the value of any set 
of accounts without entering 
transactions such as invoices or 
bills.
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14 Intercompany Journal Entries

• Select the subsidiary from Drop-down List.
• Select the Currency.
• On the Lines subtab, enter the detail 

information for the journal lines.
• In the Subsidiary field, select the 

subsidiary to associate with this journal 
line. Only the Subsidiary or To 
Subsidiary can be selected.

• The first line of this journal entry must 
post to the subsidiary selected in 
the Subsidiary field. Lines subsequent to 
the first may post to either 
the Subsidiary or To Subsidiary.

• Use Intercompany Customer for Account 
Receivable Accounts

• Use Intercompany Vendor for Account 
Payables Accounts

• Amounts for all accounts should be match 
within and across subsidiary

• Click Save.
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Transactions Financial
Set Up 

Budgets

15 Budgets

❖ Each budget in NetSuite 
covers a fiscal year, for which 
you can enter an amount, 
per account, for each period. 
In NetSuite OneWorld, 
budgets are specific to a 
subsidiary and fiscal year. 
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15 Budgets

1) Select Subsidiary, year, 
and budget category 
from dropdown

2) Mark Accounts as 
necessary 

3) Enter Amounts in each 
year

4) Click save
5) By clicking lists can 

find lists of budgets
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15 Budgets (Import)

Transactions Financial Set Up Budgets Import
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15 Budgets (Import)

1) Select the file that you are 
going to upload

2) You can download the 
budget template from the 
page itself

3) Click Next



© 2020 ABJ Cloud Solutions Sdn Bhd

15 Budgets (Import)

1) Make sure the mapping is 
match / correct

2) Click Run
3) Job status page will show up
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11 Budgets 
To view the report :

Reports Banking/Budgeting Budget Income Statement
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16 Period Closing

Setup Accounting
Manage 

Accounting 
Periods
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16 Period Closing

The checklist is based on 
features enabled on your 
account

Process of changing an 
accounting period’s status 
from Open [to Locked] to 
closed
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16 Period Closing

Go to task one by one and complete all to close the period
• Lock A/R
• Lock A/P
• Lock all
• Review Negative Inventory
• Review Inventory Cost Accounting
• Review Inventory Activity
• Review Custom GL Plug-in Executions
• Generate Intercompany Cross Charges
• Revalue Open Foreign Currency Balances
• Calculate Consolidated Exchange Rates
• Eliminate Intercompany Transactions
• Close

Lock A/R
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16 Period Closing

Lock A/P
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16 Period Closing

Lock All
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Resolve Date/Period Mismatches 

16 Period Closing
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16 Period Closing

Review Negative Inventory
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16 Period Closing
Review Inventory Cost Accounting

1. Click “ Review Inventory Cost Accounting”

2. Back to Period Close

3. Mark Task Complete
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16 Period Closing
Review Inventory Activity

1. Click “ Review Inventory Activities”

2. Click “Mark Task Complete”
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16 Period Closing
Review Custom GL Plug-in Executions

1. Click “ Review Custom GL Plug-in Executions”

2. Click “Back to Period Close”

3. Click “Mark Task Complete”
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16 Period Closing
Generate Intercompany Cross Charges

1. Click “Generate Intercompany Cross Charges”

2. Click “Go To Period Task”

3. Click “Mark Task Complete”
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16 Period Closing
Revalue Open Foreign Currency Balances

1. Click “ Currency Revaluation”

2. Click “Back to Period Close”

3. Click “Mark Task Complete”
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16 Period Closing
Calculate Consolidated Exchange Rates 

1. Click “ Calculate Consolidated Exchange Rates”

2. Click “Back to Period Close”

3. Click “Mark Task Complete”
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16 Period Closing
Eliminate Intercompany Charges

1. Click “ Run Intercompany Elimination”

2. Click “Back to Period Close”

3. Click “Mark Task Complete”
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16 Period Closing

Close

1. Click “Close Period”
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• Income Statement

• Comparative Income Statement

• Balance Sheet

• Comparative Balance Sheet

• Cash Flow Statement

• General Ledger

• Trial Balance

• Chart of Accounts

• Transaction Detail

• Intercompany Elimination

• Intercompany Reconciliation

17 Financial Reports
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18 Create Vendor

Lists Relationships Vendors New
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1) Choose the type of 
Vendor :

    - Company or Individual

2) Enter Company 
Name/Name of Individual 
(depending on type 
selected)

3) Select CATEGORY

4) Enter Email, Phone, and 
other relevant information

5) SAVE

18 Create Vendor
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19 Vendor Bill
19.1 Create Standalone Vendor Bill

Transactions Payables Enter Bill
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• Enter the Reference No.
• Select the Vendor.
• Enter the Amount.
• Select the Approval Status 

(Approved or Pending Approval)

• In the Expense and 
Items Subtab,

• Select the Item, Fill 
the Inventory 
Details.

• Select the Tax 
Code.

• Select the Location.
• Click Save.
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Transactions Payables Enter Bills List

20 Vendor Payment

Click view to the bill needed
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20 Vendor Payment

1. At the Bill page, click on Make Payment.
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2) Ensure is correct VENDORS selected

3) Choose the bank or cash ACCOUNT to make the payment

4) Enter the DATE of the payment

5) Choose the DEPARTMENT and LOCATION

6) Tick APPLY checkbox for the vendor bill to pay, edit the amount in PAYMENT if is partial payment

7) Click Save
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Transactions Payables
Enter Vendor 

Credits

21 Vendor Credits

1. Through the above navigation we can go to the

vendor credits record page.
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2. Select the vendor, account and date.
3. Under items subtab, select item, amount and tax code.
4. Click Save.
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To view Vendor Credit :
1. Click Print Symbol and click Print.
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22 A/P Aging Report

Reports Vendors/Payables A/P Aging
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22 A/P Aging Report

1) Select the subsidiary and 
date

2) Click Refresh
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23 Create Customer

Lists Relationships Customers New
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23 Create Customer

1) Choose the type of 
Customer :

    - Company or Individual

2) Enter Company 
Name/Name of Individual 
(depending on type 
selected)

3) Select CATEGORY

4) Enter Email, Phone, and 
other relevant information

5) SAVE
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24 Customer Invoice
24.1 Create Standalone Customer Invoice

Transactions Sales
Create Sales 

Invoices
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1. Enter the required information in the form. Enter the correct location.

Note:
The system will prompt an error if any mandatory field is empty.
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2. Choose the items, quantity, tax code & fill the details in inventory details.
3. Click Save.

Note:
The system will prompt an error if any mandatory field is empty.
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4. Sales Invoice Status : Open.

5. To view Sales Invoice. Click Print symbol and Click Print.
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25 Customer Payment

Transactions Sales
Create Sales 

Invoice
List

There is two ways to find the invoice :

1. Through navigation

2. Search by Sales Invoice Number
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1. After saving the Invoice, you can directly make a payment by click Accept Payment button.

25 Customer Payment
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2. Payment page opens, Select the Bank account for which you are receiving the payment. 

3. Under Apply tab, select one or multiple invoices to receive payment as a single payment entry and save.

25 Customer Payment
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4. From the current payment record customer, other open invoices and credit note can be knock off 

from sales invoices and credit tab accordingly

25 Customer Payment
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4. Once saved the status will be deposited.

25 Customer Payment
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Transaction Customers Issue Credit Memos List

26 CREDIT MEMO
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1. Enter the required information in the form. Make sure enter the correct selection.

Note:
The system will prompt an error if any mandatory field is empty.

26 CREDIT MEMO
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2. Choose the items, amount, tax code & fill the details in inventory details.
3. Click Save.

Note:
The system will prompt an error if any mandatory field is empty.

26 CREDIT MEMO
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4. You can knock off current credit memo with open invoices for 
this credit note customer. 

26 CREDIT MEMO
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5. Credit Memo Status : Open.

6. To view Credit Memo. Click Print symbol and Click Print.

26 CREDIT MEMO
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26 CREDIT MEMO
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27 A/R Aging Report

Reports Vendors/Payables A/R Aging
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1) Select the subsidiary and 
date

2) Click Refresh

27 A/R Aging Report



Q & A



Thank You 
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